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IOJIOKEHHUE
0 MOPSIIKe 0KA3aHASA y1eGHO-MeTOAUIeCKoil IOMOIIH 06yqaI0MuUMCs, B TOM YHC/Ie B popme
HHIMBHAYAJBHBIX KOHCYIbTANMH, 0KA3bIBAEMbIX JHCTAHIIHOHHO C HCIIO/Ib30BAHHEM
HH(OPMANHOHHBIX H TeJeKOMMYHHKAIMOHHBIX TeXHOJIOTHH

1. O6mue moJiokeHHSA

1.1. Hacrosimee ITonoskeHue ONpenesseT MOPSIOK OKazaHHsA ydeOHO-METOAUYECKOH ITOMOIIH
obydarormuMesi B 00pa30BaTeNbHOM OpPraHM3alMM, B TOM YACiIe B (opMe HHIMBHAYAIBHBIX
KOHCY/IBTAIMH, OKA3bIBAEMBIX JMCTAHI[MOHHO C HCIOJNB30BAHAEM HHPOPMAIHOHHEIX —H
TEIEKOMMYHHKAI[HOHHBIX TEXHOJIOTHH.

1.2. Hacrosiuee [TomoxkeHue pazpaboTaHO Ha OCHOBaHHH!

- ®ezepanproro 3akona ot 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickol
Oenepanuny,

- @epepansHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX),

- DeepabHOTO 3aK0Ha 0T 27.07.2006 Ne 149-03 «O6 undopmarmu, HHHOPMALHOHHBIX
TEXHOJIOTHSX H O 3allUTe HHPOPMAIIHK»;

-Tlopsnxa OpraHW3alMii M OCYIIECTBJIEHHS  OOpa3OBaTEeNbHOH  JEATEIBHOCTH IO
06pa3oBaTeNEHEIM MPOrpaMMaM CPEIHEro Npo(ECcCHOHATBHOTO 00pa30BaHMS, YTBEPHKICHHOTO
npukazoM Muno6prayku Poccun ot 14.06.2013 Ne 464;

-Tlopsimka oOpraHM3allii M OCYHIECTBIEHMA  00pa3oBaTelNBHOH — NEATEIBHOCTH 110
o6pa3oBaTeNbHEIM IPOrpaMMaM  BbICIEro o0pasoBaHms — [porpaMMam —OaxalaBpuara,
IporpaMMaM  CIEIHAIATeTa, [POrpaMMaM — MAarkcTparypel, — YTBEPKICHHOTO  MPHKa3OoM
Muno6puaykn Poccun ot 05.04.2017 Ne 301;

- mpukasa Muno6prayku Poccun ot 23.08.2017 Ne 816 «OO yrBepkneHuH NOpsaKa
[IPEMEHEHHsS  OpraHM3alisMH,  OCYIIECTBJIAIOIMMH  O0pa3oBaTENbHYI0  HEATENBHOCT,
9eKTPOHHOTO O0yYeHHs, IHUCTAHI[MOHHBIX 00pa3oBaTeNbHBIX TEXHOJOTHH [P pealn3aliy
06pazoBaTENBHBIX IPOTPAMM;

- VcTapa M IOKaIbHBEIX HOPMATHBHEIX aKTOB 00pa30BaTeIbHON OpraHH3allHH.

1.3. Peaymzanus o6pa3oBaTENBHBIX MPOrpaMM HIIM MX YacTed ¢ IMPHUMEHEHHE 3JIEKTPOHHOTO
o0ydenns TpenmonaraeT 06pazoBaTeNbHOE y4eOHO-METOAMYECKOe obecreuenue o0yueHus,
OKa3aHWe ydeOHO-METOJWYECKOH IIOMOINM OOydaroIuMmcs, B TOM 4HCIE B bopme



MHMBHIYAIbHBIX KOHCY/IbTAllMi, OKa3bIBAGMBIX C HCIIOJB30BAHHCM HHGOPMAIIMOHHBIX H
TEIeKOMMYHHKAIIHOHHBIX TEXHOIOTHH.

1.4, Jlns momydends y4eOHO-METONMYECKOH MOMOIIM MHCTAHIMOHHO C HCIIONE30BAHHEM
AH(OPMAITHOHHBIX W TEISKOMMYHHKAIIMOHHBIX TEXHOJOTHH MpH pealn3aliy 06pa3oBaTeNbHEIX
[pOrpaMM HJIH MX 4YacTed ¢ HPHUMECHEHHEM WHGOPMAIMOHHEIX M TEJEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHH 06pa30BaTeNbHBIX TEXHOIOIHH 00yarouMes MPEI0CTABIIACTCS IPaBo 1
BO3MOHOCTB  JOCTYa K  OSNEKTPOHHOM  MH(OPMAIMOHHO-00pasoBaTeNbHOH  Cpele
o0pazoBaTenpHO OpraHu3aliH.

1.5. OBpazoBaTe/bHAS OPraHM3aIMs OKa3bBACT yIeOHO-METOIMIECKYHO IIOMOLIb B HE/IAX:

- CO3I@HMS YCTOBHI JUTs IOBBIIEHHS KaYeCTBa pealn3allii 00pa3oBaTebHBIX POTPaMM;

- 3 hEeKTHBHOTO 0CBOEHHUS 00y YAIOIMMHUCA COBPEMCHHBIX 06pa3oBaTeIbHBIX TEXHOIOTHH 1
CpeaCTB OOYUEHHS,

- METOMYECKOT0 0BECTIEUeH S CAMOCTOSTENIEHON paboThl 00yJaIOIIUXCS;

- OpeJOCTaBNeHHs JIHIAM C OrPaHMYCHHBIMH BO3MOXKHOCTSAMH 3/10POBBS M HHBATHIAM
BO3MOKHOCTH TIOTydeHHs 00pa3oBaHus [0 HHAMBHIYaTbHOM IPOrpaMMe Ha JIOMY ¢ IIPHMEHCHHEM
IMCTAHIIMOHHEIX 00pa3oBaTeIbHBIX TEXHOTIOTHH.

2. Bujsl, popMbl H coco0bl 0KA3aHHs yIe0HO0-MeTOMYeCKOH MOMOIIH obygamumes

2.1. O6pasoBarenbHas OpraHA3alHs HCIIONB3YeT CISAYIOIME OCHOBHEIC BHIEI yuebHO-
METOJHIECKOM [TOMOIIH 00yYarOIIHMCS:

1) B BH/Ie KOHTAKTHON PaGOTHI IPENO/aBaTels ¢ 00yIarOIUMHUCH (B TOM 4HCIIE Ay THTOPHOH H
BHEAYUTOPHOMH):

- IPYNIOBBE KOHCYJIBTAllMH, WHIMBHIyaIbHYIO paboTy O0ydaromuxcs C MpEroxaBaTe/ieM
(MHIMBUIyaTbHbIE KOHCYIBTAIlMM), B TOM 4HCIE IEpes| ATTECTALMOHHBIMH HCIILITAHHAMA
IPOMEXKYTOYHOM aTTecTallu O00yJarolmuxcs, IO KypCOBBIM paboTaM © TIepe] HTOrOBOH
(rocyIapcTBEHHOM HTOTOBOI) aTTecTalnel 00ydaromuxes,

- B BAJE yHATEHHOTO B3aUMOJEHCTBHS — KOHCYIBTAlM| B PEIKAME OHJIAHH C HCTIONB30BaHHEM
HH(QOPMAIIMOHHEIX ¥ TEIEKOMMYHHKAIIHOHHBIX TEXHOMOTHH;

- B BHJI€ KOHCYIBTAIMI B peskuMe 0()IaliH ¢ HCIIOTb30BAaHNUEM HH(OPMATHOHHDBIX 1
TENIEKOMMYHHKAIHOHHBIX TEXHOIOTHH.

2) co3maHue YCIOBHHU Uls CAMOCTOSTENbHOM paboTel 00y4alomuXes OCPEACTBOM obecriedeHus
BO3MOJKHOCTH YANEHHOT0 JOoCTyma ofydaromuxcs K 00pa3oBaTe/lbHbIM pecypeam (371eKTpOHHBIE
yuefHEIe TOCOOMS, PECYPCHI JNMEKTPOHHBIX OHOIHOTEUHBIX CHCTEM), BXOAAIIUM B 3JIEKTPOHHYIO
HH(pOPMAIHOHHO-00Pa30BaATENBHYIO Cpely 00pa3oBaTeIbHON OpraHu3alky.

2.2. O6pazoBaTefpHas OpraHM3alds CO3MaeT M oDbecredrBacT GbyHKIIHOHUPOBAHHE
3NIeKTPOHHOH HH(BOPMAIMOHHO-00pa30BaTEIbHON CPe/ibl, BKIIOYaromeH B ce0s nHGOpPMALHOHHEIE,
o6pa3oBaTeNbHEIE  PECYPCH, HH(QOPMALMOHHBIE K  TENCKOMMYHMKALMOHHBIC —TEXHOJIOTHH,
06ecIeunBAOIIHE OCBOEHHe 00pa30BaTeNEHON MPOrpaMMBbl 00YYarOIMMHCA HE3aBHCHMO OT €ro
MecTa HAXOXKIEHHA, a TaKikKe COOTBETCTBYIOIIMH YPOBEHL IIOANOTOBKM —IENArOrM9eCKHX
pabOTHHUKOB H y4eOHO-BCIIOMOIaTeIbHOTO NEPCOHATIA.

2.3. IHGOpMAaIMOHHO-TEXHOOTHIECKOH OCHOBOM IPHMEHEHHS JICKTPOHHOTO o0yueHus
ABJISIETCS JIMYHEBIH KaOWHET.

2.4. ApTopm3anus, perdcTpanus U MONy4eHHe JOCTyla K HH()OPMALIHOHHBIM pecypcam
06pa3oBaTeNbHOM OpraHU3alMK OCYIIECTBIETCS B yIeOHO-METOMMIECKOM OT/eNe
06pa3oBaTeNbHON OpraHH3aIHi.

2.5. O6pazopaTenbHas  OpraHM3allks  OKa3bBacT ~ OOYYArOIMMCA — MHAMBHIyalbHEIC
KOHCYIbTAlMK C TPHMEHEHHEM HH(POPMALMOHHBIX U TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTHH
MOCPEJCTBOM:  OJeKTPOHHOH  MOUTHI,  OHNAHH  KOHCYIBTallMH  C  HCHOJB30BAHHCM
TeleKOMMYHHKAIIMOHHBIX TEXHONOTHH (mporpamma Skype); KOHCYJNBTAlWH C HCIIONE30BAHHEM
3MEKTPOHHOM MHDOPMAIMOHHO-06PA30BATENBHOM cpeb! (Yat, BeOHHap, thopyM), KOHCYJIbTALIHH B
hopymax y4eGHBIX JHCIHILIIMH 3JIEKTPOHHOH CHCTEMEI UCTAHIHOHHOTO o0ydenus.

2.6. icnions3yemble croco0bl 0OpallleHHsS K PYKOBOJICTBY obpazoBaTenbHOH OpraHH3alliy,



[le[ArOTHYeCKUM pabOTHHKAM, COTpYIHMKaM y4eOHO-METOIMYECKOro OTAeNa, B 6ubmuoTexy,
NPUEMHYI0 KOMUCCHIO: JINYHO; 110 Tesiedony, mo Skype; 10 d7EKTPOHHOH IOHTE; {epes pasae:
«O6MeH coOBIIEHHSMEY B ITIHOM KaDHHETE.

3. OpraHH3anus ¥ NJAHMPOBaHHE yIeGH0-MeT0/IHIECKOi NOMONIH 00y Iat0ImuMCest

3.1. Kaxeii ofydaromuiics ©MeeT NpaBO Ha MOTyYeHHe y4eOHO-METONHYECKOH MOMOIIM 110
OCBOEHHIO 00pa30BaTENbHON IPOrPaMMBIL

3.2. Pa6oTa Mo OKa3aHHI0 METOAHYECKOH TTOMOIIH 00ydJaroIuMes IUIAHUPYETCS B yUUThIBAETCA
yueOHO-METOJIMUECKAM ~ OTHENIOM M TearorHveCKHMU paboTHHKaMH  00Opa3oBaTelbHOM
OpraHu3alxH,

3.3.  VueOHO-METOAMYECKYI0  IOMOIL  OOYYalOIHMCS ~ OKasbIBAalOT  CTPYKTYPHBIC
nofpasfeneHus, OOeCHeYnBArOIHe MOATOTOBKY — OOydarommxcs — TIO 00pazoBaTeIbHBIM
IporpaMmam, B Tpezielax (GeepalbHbX TOCY1aPCTBEHHBIX 00pa30BaTEbHBIX CTAHAAPTOB.

3.4. KoHCYIsTHpOBaHHE OOYUAMOIIUXCS NENarornyeckumM paboTHHKaMK OCYIIECTBIACTCS 110
yIBEp/KICHHOMY TpaduKy NpOBEICHHS KOHCYIbTAaUWi B paMKaX HHITMBHIYaTbHOMH [I0YacoBOM
HArpY3KH [eJaroriueckuX paboTHHUKOB.

3.5. KoHcynsTupoBaHue 1Mo BHAAM y4eOHO-METOIMISCKON OMOIIH, HE BXOJAIIAM B yueOHyI0
HATPY3KY [EIArorH4ecKuX paboTHUKOB, OCYIIECTBILICTCS MHIMBHIYalIbHO.

3.6. Bce Buabl y4ueOHO-METOAMYECKOH ITOMOIIM EKETOJHO 3aHOCATCA IIEarorniecKuMH
paboTHHKaMHU B HHIWBH/IYATbHEIH ITaH.

3.7. Jna mnonydenus yd4eOHO-METOJMYECKOH IMOMOLIM, B TOM HHCIC HHIAHBHIYalbHbIX
KOHCYJIBTAIMA [0  OCBOGHMIO  y4eOHOW  [AHCIMINIMHBL, II0  BOIPOCaM  OpraHM3allii
06pa3oBaTeNBHOTO Tpoliecca H T.I. ofydaroruecs o0paIlaTes B yueOHO-METOTHUECKHH OTICI
00pazoBaTebHON OpraHU3alnH.

3.8. O6pasoBarebHas OpraHu3alis 06eceurBaeT A0CTYI 00 YJAIUXCA K:

- y4eOHO-METOAMYECKHM MaTepraiaM, pasMEIIEHHBIM B JNEKTPOHHON (OpMeE B 3IEKTPOHHOM
HH(OPMAIIHOHHO-00Pa30BaTENBHOA  Cpefle, TOCPEJCTBOM — MHIMBHJIYATbHOH — PETHCTPALMH
TIoIb30BaTeNel ¥ BblIauel JOrHHa H [1apoJId;

- HHGbOPMAIHOHHBIM GHOIHOTEIHBIM PECYPCAM JIIEKTPOHHBIX OMOTHOTETHEIX CHCTEM
TIOCPEICTBOM HHANBHIYaIbHOM aBTOPHU3AIMH B YKa3aHHBIX CHCTEMAX;

- 3MEKTPOHHBIM 00pa3oBaTeNbHBIM pecypcaM N0 y4eOHBIM JMCLMIUTAHAM, ¢BOOOIHBIH
MHHBH/TYaTbHBLA JOCTYT OOGYHaIOIIMXCS K MaTepHaiaM ohHIHalbHOro caiita 00pa3oBaTeIbHOH
OpraHH3alUH.

3.9. B 31ekTpoHHOM KOHTEHTE 00pa30BaTeIbHOr0 NI0pTaia pasMeInaroTCs:

- HHCTPYKIHs 110 paboTe ¢ 00pa3oBaTeIbHEIM IIOPTAIOM;

- paGoune mporpamMmbl YHeOHBIX JUCLMILIMH, METOIUYECKHE YKa3aHUs 110 OCBOCHHIO yueOHBIX
JTACITHTIIINH;

- H3BENIEHHs Pa3IMIHOr0 XapakTepa (rpaduku yaeOHOro Ipomecca, TEMbI KyPCOBBIX paboT n
T.0.).

3.10. OTBEeTCTBEHHBIMH JIAIAMH 33 OpraHH3andio  yd9eOHO-METOIMYECKOH  IIOMOLIH
ofydalormuMcs, B TOM uwucie B (OpME MHIMBHAYAIbHBIX KOHCYNbTAllMH, OKa3bIBACMBIX
JMCTAHIFOHHO ¢ WCIONb30BAHHEM HH(GOPMALMOHHBIX H TENEKOMMYHMKAIHOHHBIX TEXHONOTHH
SBISIOTCS PYKOBOTHTENH COOTBETCTBYIOIIMX CTPYKTYPHBIX IOApas/eleHHH 00pa3oBaTeIbHOM
OpraHM3amuK, KypPHPYIOIUIMX 00pa3oBaTeNbHbIi MPOLECC, Ha3HAYCHHBIH MPHKA30M PYKOBOTHTCIL
06pazoBaTeNbHON OpraHu3alky.



